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What is an Appropriations Project?
An Appropriations Project is any 
appropriation or proviso that is for…

• a  specifically named local government, 
private entity, or privately operated 
program;

• a transportation facility that is not in the 
DOT’s 5-Year Work Program; 

• an education fixed capital outlay project 
that was not recommended by the Board 
of Governors or the State Board of 
Education;

• a local water project; or

• a specified program, research initiative, 
institute, center or similar entity at a 
specific state college or state university, 
that was not recommended by the Board 
of Governors or the State Board of 
Education.

An Appropriations Project does not include 
an appropriation that…

• is specifically authorized by statute;

• is part of a statewide distribution to local 
governments; or

• was recommended by a commission, 
council, or other similar entity created in 
statute to make annual funding 
recommendations, not to exceed the 
amount recommended by the entity.

House Rule 5.14
Joint Rules 2.2 & 2.3
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Are there exemptions from the Appropriations Project 
rule?

• Recurring Base Appropriations Projects
 Projects funded in the FY 2022-23 General Appropriations Act that have recurring appropriations 

are not required to submit an Appropriations Project Request unless additional nonrecurring 
funds are requested.

• Certain Public Education Capital Outlay Projects
 Projects included in the Department of Education’s Legislative Budget Request.
 Projects included on any year of the 3-year priority list submitted to the Legislature 

by the State Board of Education or the Board of Governors.
 Projects that received funding in a prior General Appropriations Act. 
 Projects included on a list of Special Facilities projects recommended by the Special 

Facilities Committee.
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Doubts?

• When in doubt over whether a funding request meets the 
definition of an Appropriations Project, always err on the 
side of submitting a form by the deadline established by the 
Speaker.  Failure to do so would make an item meeting the 
definition of a project ineligible for inclusion in the House 
budget.
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A Modified Process for 2023

1. Submit 
Appropriations Project 
Request Form

• The Member must submit an 
Appropriations Project Request 
Form through the APR System.

• Forms must be submitted by 5PM 
(EST) on February 13, 2023.

• Appropriations Committee staff will 
review and make or recommend 
changes to the form.

• A final draft form will be sent to the 
Member to review and publish.

2. Publish 
Appropriations Project 
Request Form

• The Member must publish an 
Appropriations Project Request 
form on the House website through 
the APR System.

• Forms must be published by 5PM 
(EST) on March 1, 2023.

• Forms will receive an official House 
Form # when they are published.

3. Submit      
Attestation Form

• An attestation from the 
organization requesting funds must 
be submitted to the sponsoring 
Member’s e-mail address.

• The Member must submit the 
attestation through the APR System 
by 5PM (EST) on March 6, 2023.

• The attestation will be reviewed by 
the Appropriations Committee staff 
and published on the House 
website. 
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Appropriations Project Bills are no longer required; however, all other Appropriations Project Request 
(APR) requirements remain in place to keep the process transparent and accountable. 



Appropriations Project Request Information

• A PDF version of the APR form is 
publicly available on the House 
website. 

• The House website also includes 
guidance on how to complete the 
form as well as a list of frequently 
asked questions.

• An appropriations project request 
may only be submitted by a Member 
through the APR System (accessed in 
Leagis).

6

https://www.myfloridahouse.gov/Sections/Appropriations/projects.aspx

https://www.myfloridahouse.gov/Sections/Appropriations/projects.aspx


Appropriations Project Request 
Key Elements

• Water Project / Non-Water 
Project

• Project Title

• Appropriate State Agency

• Amount of Funding Requested

• Prior State Funding Received

• Matching Funds Available

• Purpose of the Request

• Target Population

• Expected Outcomes
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Appropriations Project Request (APR) System

8

• Access the APR System 
through Leagis by selecting 
“Create / Manage 
Appropriation Project 
Request Form(s)” on the 
Member Legislation screen.

• Click on “New Project” to 
start a request.

• Select “Non-water” or 
“Water” and click “Create 
Project.”



Submitting an APR Form

• Input the project information in the APR 
System. 

• Click “Print” to create a PDF version of the 
form for review.

• Check the form for completeness and 
accuracy.

• Click “Review/Submit” when finished.
• Click “Submit” to officially submit the form.
• APR forms must be submitted by 5PM (EST) 

on February 13, 2023.
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Submit forms as 
early as possible!



Publishing an APR Form

• Appropriations Committee staff will review 
submitted forms and make technical 
corrections.

• Substantive changes recommended by staff 
will be e-mailed to the sponsoring Member’s 
House e-mail address for approval.

• After the review process, a final draft form  
will be returned to the sponsoring Member 
for review. 

• Click “Publish” to publish the form on the 
House website.

• The form will receive its official House Form 
# when it is published.

• APR forms must be published by 5PM (EST) 
on March 1, 2023.
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Submitting an Attestation Form

• After an APR form is published on the House 
website, the principal officer of the organization for 
which funding is requested should complete the 
attestation; sign it electronically; and send it to the 
sponsoring Member’s e-mail address. 

• The sponsoring Member should review the 
attestation form for accuracy and completeness.

• The sponsoring Member must submit the attestation 
form through the APR System.

• If corrections or changes are needed to the published 
APR form, a correction letter should be drafted listing 
the necessary changes. The correction letter should 
be submitted along with the attestation form through 
the APR System.
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New 
Process



Upload Attestation Forms in the APR System

• In the APR System, open the project request 
and click “Attachment.”

• Click “Choose File” – select the correct file, and 
then click “Upload.”

• Appropriations Committee staff will review 
submitted attestations, and correction letters, 
and they will be published on the House 
website.

• Attestation forms must be submitted by 5PM 
(EST) on March 6, 2023.
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Track an APR on the Appropriation Project Request Dashboard
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Form # - Assigned when the APR form is published. This is the Form # that will be referenced in the budget if the 
project is funded.

Status Types
 Project Created/Not Submitted – the project has been created in the APR System but not yet submitted.
 Submitted – the project has been submitted.
 Processing – the project has been assigned to an Appropriations Subcommittee for review.
 Not an AP – the project does not meet the definition of an appropriations project.
 Ready to Publish – the project has been through the review process and is ready to publish.
 Published – the project has been published on the House website.



Appropriations 
Projects 
Funding 
Eligibility 

Requirements

• An Appropriations Project may be funded in the House General 
Appropriations Act (GAA) only if an APR form and attestation 
form are submitted and published on the House website in the 
manner and by the dates established by the Speaker.

• An Appropriations Project must receive only nonrecurring 
funds.

• An Appropriations Project must be funded in the House GAA at 
an amount equal to 50 percent or more of the amount 
requested in the published APR form.

• Because Appropriations Project bills are no longer required, 
Appropriations Project Requests do not need to be heard in a 
committee.

• Local matching funds are not required for an Appropriations 
Project to be eligible for funding; however, the availability of 
matching funds is a consideration during the funding process.

• An Appropriations Project must be included in either the 
House or Senate budget in order to be eligible for funding in 
the Conference Report on the GAA.
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Where 
To Go 

For Help

Appropriations Committee
(850) 717-4810
221 The Capitol

Staff
J. Eric Pridgeon, Staff Director

Alicia Trexler, Deputy Staff Director
Kheva Stenson, Legislative Research Assistant

Cheryl Randolph, Administrative Lead

Helpful Links
https://myfloridahouse.gov/budget/2022

https://myfloridahouse.gov/Sections/Appropriations/projects.aspx
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https://myfloridahouse.gov/budget/2022
https://myfloridahouse.gov/Sections/Appropriations/projects.aspx
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